ITPUHSITO:
Ha [lenaroruueckom cosere
MOV «Top6aepckas COIlIy»

IIportokon Ne 2 ot 27.10.2022r.

IMos10:kenue

00 3/IEKTPOHHOM KJIACCHOM KypHaJ1e
MOY «Top6aesckas COIIl»

1. O6mue monoxkenns

1.1. Hacrosmee Ilonoxenne 06 SNICKTPOHHOM  KIIACCHOM KypHaie (nanee — [lonoxenue)
pa3paboTaHO HAa OCHOBaHWH ACHCTBYIOMIETO 3aKOHOAATENBCTBA POCCHICKOlM Qeneparuu o
BE/ICHHH JIOKYMEHTO000pOTa U y4eTa 06pa3oBaTeIbHOM AeITETbHOCTH:

OQezepansHOoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpasoBanun B Poccuiickoit
Qenepauumy» B perakiuy ot 25 mons 2022 roza;

OenepanbHOro 3akoHa Poccmiickoit OQenepaunn ot 27.07.2006r Ne 152-03 «O
TICPCOHANTEHBIX TAHHBIX) C H3MEHEHUSAMH Ha 14 mions 2022 roxa;

[Tucema  Muno6prayku Poccum or 15.02.2012r Ne AI1-147/07 «O  meroamueckux
PCKOMEHIANHSAX 10 BHEPEHHIO CHCTEM BEJICHHS XKYPHAIIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BHJIE» C U3MEHEHUsIMH 0T 21.10.2014r;

[Tucema ®@enepansHOro arentTcTBa 10 obpasopanuio ot 29.07.2009r Ne 17-110 «O6
00eCIICHeHHH 3aIUTHI [IEPCOHATBHBIX JAHHBIX ),

[lncema  MmuHoGpHaykn ot  13.08.2002 . No 01-51-088ur  «O6 opranm3auuu
UCTIONB30BAHASA ~ WMHQOPMAIMOHHEIX M KOMMYHHKAIMOHHBIX pecypcoB B
001me06pa3oBaTeIbHBIX YUPEKICHASXY,

®enepatbHOTO 3aKOHa Poccmiickoit OQenepamuu o1 27.07.2006 Ne 149-®3 «O6
HH(OpPMAIHH, HHOOPMALMOHHEIX TEXHOIOTHSX H O 3aIIHTe uH(OpMAIUKY (B peaKIHK OT
14 monst 2022 rona); '

IIpukasom MunucrepcTra 3/IpaBOOXPAaHEHUS] U CONMAIBHOTO Da3sBHTHS POCCHICKOH
Qenepaumnt ot 26 asrycta 2010 rtoma MNe761 «O6 YTBEpXIeHUH EnmHoro
KBaTH()HUKAIIMOHHOTO ~ CIIPABOYHHKA JOJKHOCTEH PYKOBOIHMTENIEH, CHENHAINCTOB |
CIIyXamux», pasjaen «KBalmndukanmoHHBIE XapakTEPHCTHKH IOKHOCTEH paboTHHUKOB
00pa3soBaHKs», B KOTOPOM TOBOPHTCS, YTO B JOMKHOCTHBIE OGS3aHHOCTH YYUTENSE BXOIUT
«OCYIIECTBJICHHE KOHTPOJIBHO-OLEHOYHOH NeATeIBHOCTH B 06pa30BaTebHOM Tporecce ¢
HCTOJIb30BAHHEM COBDEMEHHEIX CIIOCOOOB OLCHHBAHMS B YCIOBHSX MH()OPMAaHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH (BELECHHE SMEKTPOHHBIX (YOPM NOKYMEHTALHH, B TOM
HHCIIE STICKTPOHHOTO JKYpHAlla M JIHEBHHKOB 00yJarOMXcs)», B peaakiuy ot 31.05.2011
roza.




1.2. DOmnextponHblii xypHan (DXK) sBisercs TrocylapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 00513aTeNIbHO Ul KaXI0r0 YUUTENs U KIIACCHOI'O PyKOBOAUTEIIS.

1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJOM HAa3bIBA€TCA KOMILJIEKC IPOrPAMMHBIX CpEJACTB,
BKJIFOYAIOIIMI 0a3y JaHHBIX U CPE/ICTBA IOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELLIEHUS 3aa4, ONIMCAHHBIX B II. 2 HACTOSIIETO
ITonoxeHus.

1.5. Hacrosimee IlonokeHue ycraHaBIMBaeT eauHbIE TPeOOBAHUS MO BEIEHHUIO 3JEKTPOHHOTO
JKypHaja yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHUKa oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LIEJIH, TPEOOBAHMSI, OPTaHU3ANIO U PAa0OTy IEKTPOHHOTO KIACCHOTO KYypHAJa IIKOJIBL.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAAEPKUBATHCS B aKTyalbHOM COCTOSTHUM.

1.7. Tlonb3oBaTensMu BJIEKTPOHHOI'O >KypHaja SBJSIOTCS: aJAMUHUCTpALMs IIKOJIBI, YYMUTE,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIIHecs: U POAUTEIH.

1.8. DnexkTpoHHBIH KypHad SBISAETCS YacThl0 HH(MOPMAIMOHHO-00Pa30BaTEIbHON CHUCTEMBI
LIKOJIBL.

1.9. B cinydae HeBbinonHeHus jgaHHoro [lonokenus aaMuHHCTpanusi 00pa3oBaTEbHOM
OpraHu3ali MMeeT IpaBO HajaraTb JUCUUIUIMHApHBIE B3BICKAHMS B YCTaHOBJICHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOTI'0 ’KypHaJIa

OnexmpOoHHbLL HCYPHAT UCHONL3YEMCsL 0TI peuet sl CLe0YIoWUX 3a0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U NOCEUIAEMOCTH 00yYarOIIUXCSl.

2.2. BoiBox uH(poOpMaLuy, Xpansuiencs B 6a3e JaHHbIX, HA OyMa)kHbIM HOCUTEINb U1 0OPMIICHUS
B BUJI€ JOKYMEHTa B COOTBETCTBHH C TPEOOBAHUSAMHU POCCUHCKOTO 3aKOHOIATEIHCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
m000€ Bpemsl.

2.4. ABToMaTu3alys Co3AaHUs IEPUOJUUECKUX OTYETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE UH(POPMUPOBAHUE POIUTENECH IO BOMIPOCAM YCIIEBAEMOCTH U MOCEIAEMOCTH
HUX JeTeH.

2.6. KoHTposnb BBINOIHEHHs] 00pa30BaTENbHBIX MPOTPAMM, YTBEP)KICHHBIX YU4E€OHBIM IJIAaHOM Ha
TEKYIIUN y4eOHBIN TO/I.

2.7. Co3nganue eauHON 0a3bl KaJE€HAAPHO-TEMATHYECKOIO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
IpeaMeTaM | MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JMCTaHIMOHHBIX YU€OHBIX KYpCOB.

2.9. Co3ganue nopThonno 00yJaronmxcs, Me1aroros.

2.10. Co3nanue ycinoBui i JUCTAHIIMOHHOTO KOHCYJIBTUPOBAaHUS 3a00JIEBIINX JIETEH.

2.11. Pa3paboTka 1 npoBeJeHHEe TUAarHOCTUYECKUX U TECTOBBIX paboT C LENbI0 MPOMEKYTOUHOTO
Y UTOTOBOTO KOHTPOJISL.

2.12. ABTOMaTH3aIMsl CO3/JaHMsI IPOMEXYTOUHBIX U UTOTOBBIX OTYETOB yUUTEICH-TIPEIMETHUKOB,
KJIACCHBIX PYKOBOJMTENCH M aIMHUHHUCTPAIIUH.

2.13. OGecrnieueHre BO3MOXKHOCTH MPSMOTO OOIIEHUS MEXAY YUHUTEISIMH, aJIMUHHCTpalueH,
POIUTEISIMHA U O0YJAIONUMICS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHUSI.

3. [IpaBuJa u Nopsii0K padoThl € JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. Agmunuctpatop no 3XK/3J1 ycranaBiauBaeT mporpaMMHOe obecrieueHue, HeoOXOAUMOe IS
paboTHI IIEKTPOHHOTO KypHaia, U oOecreunBaeT Haajexamiee (yHKIIMOHUPOBAHUE CO3aHHON
IPOrpaMMHO-aINapaTHON CpeJibl.
3.2. Ionp3oBareny MOAYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAITY B CIEIYIONIEM
HOpsIKE:

*  VYuuTens, KIacCHbIE PYKOBOIWTENH, aJMUHUCTPAINS TMOJTYYarOT PEKBU3UTHI JOCTyNa y

agmuHuctpaTopa IK.




* Poautenu m obyvarommecs caMOCTOATEIBHO PETHCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIM
KYpHaJI/3JeKTPOHHBIN qHEBHUK (DXK/D ).

3.3. KiaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AlONHSIOT KYpPHAI U CIEAST 332 JOCTOBEPHOCTHIO
JAHHBIX 00 00YYaIOUINXCS M UX POJUTENSX B COOTBETCTBHH C HHCTPYKIIUCH.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JOaHHbIe 00 Y4eOHBIX NIporpamMmax M HX
MPOXOXKJIECHUH, 00 YCIIEeBAEMOCTH M IOCEIAeMOCTH OOYYaIOUIMXCS, JOMAIIHUX 3aJaHUsAX B
COOTBETCTBUH C HHCTPYKLIUEH.
3.5. 3amecturenu aupekTropa MIKoJabl 1o YBP ocymecTBiaser mnepuoanyecKuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAEpKallluid TMPOIEHT Yy4yacTuss B paboTe, MIPOLEHT
00y4aromuxcs, He UMEIOIINX OIEHOK, MPOLEHT 00YyYarouuXcs, UMEIOIUX OJHY OICHKY, 3alHCh
JIOMaITHEro 33aHus, y4eT MPOoilIeHHOro y4eOHOTO MaTepuaia.
3.6. Ponurenu u oOydaromuecss UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JaHHBIM M UCIOJB3YIOT
DXK/3]1 niis ero mpocMoTpa B COOTBETCTBUU C HHCTPYKITUEH.

4. IlpaBa, 00s13aHHOCTH
4.1. [Ipaga:
4.1.1. Bce mnonb3oBaTenu UMEIOT MPaBO JOCTyHa K SJICKTPOHHOMY XKYpHAly €KETHEBHO H
KpYTJI0CYTOYHO.
4.1.2. Bce nonb3oBaTenu UMEIOT IPABO HA CBOCBPEMEHHBIE KOHCYJIBTALIUU 110 BOIPOCaM pabOThI €
ANEKTPOHHBIM )KYPHAJIOM.
4.1.3. Ilo pe3ynapTaTaMm MPOBEPKHU AAMHUHHCTPATOP, YUUTENs] U KIACCHBIC PYKOBOJIUTENIM BIIPaBE
pPacCUMTHIBATh HA IPEMHUATLHOE BO3HATPAXKIACHHUE 110 HTOTaM YUEOHBIX IIEPUOJIOB.
JIMpEeKTop MIKOJIbI UMEET MPaBoO:
* Ha3nauaTh COTPYTHUKOB IIKOJIBI HA HCIIOJIHEHUST 00S3aHHOCTEH B COOTBETCTBHUH C JIAHHBIM
MOJIOXKEHUEM;
* OOo3HauaTh TeMbI A OOCYXKJIEHHUS, Kacalolluecs 00pa3oBaTEIbHON JEATEIbHOCTH, U
mpolecca yrnpaBJeHHUs IKOJIOH;
» [lyOnmukoBaTh IpHUKa3bl U TIOJIOKEHUS, U3JJaBaeMbIC B IIIKOJIE, B pasjiene «J{oKyMeHTBI».
3amecTtuTens aupekropa no YBP umeer npaso:
* [lomy4arh CBOEBpEMEHHYIO WHIMBUAYAIBHYIO KOHCYJIBTAIMIO IO BOMpoOcaM paboThI ¢
ANEKTPOHHBIM KYPHAIIOM;
*  OO6cyxnaTh HO0yI0 TEMy, KacarlIlyrocs o0pa3oBaTelbHOW NEATEeTbHOCTH, M TIpoliecca
yIpaBICHUS IIKOIOM;
* Bectu nudHOE 37€KTPOHHBIC TTOPTHOIIHO.
Anmunnctpatop no 9K/9]/1 umeeT npaso:
* OOcyxnaTb U BHOCHTHb MpPENJIOXKEHUS B JIIOOYI0 TEMy, Kacawllyrcs o0pa3oBaTelbHOMN
JesITeIbHOCTH, U TIpOoIlecca YIPaBICHHsI IIKOIOH;
e CocTaBisaTh TMPEJACTABICHHUE JHUPEKTOPY IMIKOJIY Ha MNPEMUPOBAHUE YUUTEICH TIO
pe3ynbTataM paboThI ¢ AIEKTPOHHBIM KYPHATIOM.
TBIOTOp UMEET PaABO:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIICHHUIO Pa0OTHI C AIEKTPOHHBIM KYpPHAIOM
Y THCBHUKOM.
YunTenp-npeMETHUK UMEET IPaBo:
* [lomy4yath CBOEBpPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pPabOTBI C 3JICKTPOHHBIM
KYpHAIIOM;
* ®opMHPOBAaTh CBOM JJICKTPOHHBIC Yy4YEOHBIE KYypChl, HTOTOBBIC, MPOMEKYTOUYHBIE H
KOHTPOJbHBIE TECTOBBIE PAOOTHI U HCIOIB30BATh UX MPHU MIPOBEICHUU YPOKOB;
* OO6cyxnaTe MOOYI0 TeMy, Kacarollyrocsi oOpa30BaTeIbHON NEATETHHOCTH M IIpollecca
yIPaBICHUS IKOIOM;
* OOCyXaaTh ¥ BHOCHTH MIPEIOKECHHS 110 YITYIIICHUIO PabOTHI C AICKTPOHHBIM )KYPHAJIOM
Y THEBHUKOM;




[Tpu cBOEBpEeMEHHOM, TMOJIHOM M KAuyeCTBEHHOM 3allOJIHCHHH 3JIEKTPOHHOIO KypHajia
dbopmHupoBaTh OTYETHI MO paboTe B 3JIEKTPOHHOM Buie: KajeHmapHO-TeMaTHYecKoe
UIaHKpOBaHKe; MTOrM yCcreBaeMOCTH 110 MPeAMETy 3a yueOHbIi nepuo;, OTyeT yauTens-
MNpCAMCTHHUKA 11O OKOHYaHUU yqe6HBIX NnepruoaoB u HTOFOBBIﬁ;

Co3naBath ¥ MyOJUKOBATH OOBSIBIICHHSI Ha SJIEKTPOHHOM JI0CKE OOBSBIICHUIA,

Bectu mnunoe 31eKTpOHHOE TTOPT(HOIHO.

KaccHbIN pyKOBOJHUTEIL HMEET IIPaBO:

[Tomy4yatb CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BONPOCaM pPabOThl € 3IEKTPOHHBIM
KypHAIIOM;

OO6cyxnare o0y TeMy, Kacalollyrocs 00pa30BaTENbHON JEATEIBHOCTH W Ipolecca
yIpaBiIeHUs IIKOJIOH;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAueCTBEHHOM 3allOJHEHHU D3JICKTPOHHOTO JKypHaja
YUUTEISIMU-TIPEAMETHUKAMH  (OPMUPOBATH OTYETHI MO paboTe B HJIEKTPOHHOM BHJE:
Otyer o mocemaemMoctH kKjacca (o mecsmam); [lpeaBapuTenbHbIE OTYET KJIACCHOTO
pYKOBOIUTENS 32 yueOHbIN nepro; OTYeT KIaCCHOTO PYKOBOAUTENS 3a YUeOHBI nepuo;
Htorm ycmeBaemocTn Kiacca 3a yueOHbIH mepuon; CBoAHas BEJOMOCTh ydeTa
ycIieBaeMoCTH oOydarouuxcs kinacca; CBoJHast BEJOMOCTb y4eTa OCEIIaeMOCTH.
®opmupoBaTh mpu HeoOxomuMmocTH «MHDOpPMAMOHHOE MHCHMO [UIS POAUTENCH» B
OyMaXHOM BUJIE JIUISl BKJICMBAHUS B OOBIYHBINA JHEBHUK O0y4YaIOUIErocs;

Co3maBate U My0IMKOBATh OOBSBICHHS HA SJICKTPOHHOMN NOCKE OOBSIBICHUH;

Bectu nmuunoe 31ekTpoHHOE OPT(HOIHO.

4.2. O0s3aHHOCTH:
JIUPEKTOP Opra’Hu3aliy, OCYIIECTRISIOIIYIO 00Pa30BATENBHYIO AEITEIbHOCTD, 00s3aH:

Pa3pabateiBaTh ¥ yTBEp)KIaTh HOPMATHBHYIO M HHYIO JOKYMEHTAIMIO 00pa30BaTeIbHOU
opraHu3anuu 1o seaeHuto XK/ /1;

OcymiecTBiATh KOHTPOJIb 3a BeaenneM DXK/D /1 He pexe 1 pa3a B 4eTBepTh.

Cozmath Bce HEOOXOAMMBIC YCIOBUS JJi BHEIpPEHHs M oOecrneueHuss paboTh
AJIEKTPOHHOTO >KypHaja B 00pa30oBaTEIbHOM JEATEILHOCTH M TIPOIIECCE YIPABICHUS
IIKOJIOM;

[IpenycMarpuBaTh EHEKHOE BO3HATPAXKICHHUE YUUTENIEH M KIACCHBIX PYKOBOJUTENIECH B
cllydae JOJKHOTO MCIIONIHEHHUS MPaBUII U MOPsAKa pabOThI C 3JIEKTPOHHBIM JKYPHAJIOM MPHU
HAYUCJICHUH TPEMHUH (CTUMYIMPYIOMIUX BBHIIIAT), C YYETOM MX HArpy3Ku npu padbore ¢
CUCTEMOM.

JaMmecturenu aupekropa mo YBP o0s3aHbL:

CoBMeCTHO C  JpYyrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMH  pa3palaThIBaTh
HOpPMaTHBHYIO ©0a3y oOpa3oBarenbHON JAesTenbHOCTH st Beaenuss OXK/DJ  mis
pa3MelleHHs Ha caiiTe 00pa3oBaTeIbHON OpraHu3alny;

®opmHupoBaTh paclycaHue 3aHITUH IO KjaccaM, YYWUTEIsIM U KaOMHEeTaM B Hadaje
yuebHoro roga. IIpu He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pPacCIMCaHUS;

[IpoBepsTh HanMuKe KaJleHAAPHO-TEMAaTUYECKOrO TUIAHUPOBAHUS B AJIEKTPOHHOM XypHalie
HIKOJIBl Y yYUTEJeH MPeIMETHUKOB J10 Hayaja yueOHOTro roja;

KoHnTponnpoBaTh CBOEBPEMEHHOCTh 3alOJIHEHHS JJIEKTPOHHOIO >KypHaja YYHUTEeIsIMH-
IIPEIMETHUKAMHA U KJIACCHBIMM PYKOBOIMUTENSAMU C INomompo «OTuera O AOCTyNE K
KJIACCHOMY KYPHAaJIy»;

Co3naBath ¥ MyOJMKOBaTh OOBSIBICHUS HA JIEKTPOHHOM JOCKE OOBABICHUN O BPEMEHH U
MeCTe KJACCHBIX CcOOpaHMi, H3MEHEHHSX B paclMCaHWW U JPYroll onepaTUBHOU
uHOpMaLUU TS yUUuTeNed, 00yJaromMxcsi U pOAUTENeH;

AHanu3upoBaTh JAaHHbIE MO PE3yJbTaTUBHOCTH OOpa30BaTENbHON NEATENbHOCTH U MpU
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHHUIO
y4eOHBIX TIEPUO/IOB.

Anmunucrpartop 1o DK/ o6s3au:




OpranmszoBath BHeApeHne DXK/D]] B opraHuzaiuu, OCyIIECTBISAIONICH 00pa30BaTeIbHYIO
JeSITeNIbHOCTD;

Pa3paboraTe COBMECTHO C aIMHHHCTpAIMEil IIKOJbI, HOPMATUBHYIO 0a3y IO BEACHUIO
DXK/DM;

ObecrieunTh BCEX MOJb30BATENIEd PEKBU3UTAMU JIOCTyNa K 3JIEKTPOHHOMY KypHAIy.
Becrtu 6a3y nmaHHBIX MOIB30BATENCH M CTATUCTUKY PAOOTHI C JIEKTPOHHBIM JKYPHAIOM;
KonTponupoBats paboTy € 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB O0pa3oBaTeIbHOU
JeSTEbHOCTH: aIMUHUCTPAIIUH, YIUTEIICH, 00YJIarOIIUXCS U UX POJUTEIICH;
ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOIMpPOcCaM pPadOTHI C 3JIEKTPOHHBIM
KYpHAIIOM;

[IpoBoaNTh IWIKOJbHBIE CEMUHApPHI, HAMNpaBJICHHbIE Ha H3YYCHHE BO3MOXHOCTEH U
CrIoco00B PabOTHI C AICKTPOHHBIM KYpPHAIIOM;

[lonnepxuBath CBSI3b C POJUTENIAMU U OCYLIECTBIISITH HEOOXOAMMBIE KOHCYJIbTAILIMH IO
BOIIPOCAM MOKIIOYCHHS U PA0OTHI C JIEKTPOHHBIM KYPHAIOM

Pa3memiate Ha HIKOJIBHOM caiiTeé HOPMATHBHO — IPABOBBIE JOKYMEHTHI IO BEICHUIO
DXK/DM;

Pa3memiate Ha caiite 00meoOpa3oBaTeIbHON OpraHU3alMl WHCTPYKLIHIO MO pabote ¢
DXK/D]1 niis y9eHUKOB, poAUTENeH (3aKOHHBIX MPEICTABUTENCH ), IIeIaroroB.;

Ob6ecnieunTs MepsI 110 Oecriepe0oHOMY (PYHKIIMOHUPOBAHUIO JIEKTPOHHOTO KYpHAa;
KonTponuposats paboTocmocoOHOCTh cucteMbl DK/ 1,

OcyIecTBIATh CBA3b CO CIIYk00H TeXHUYECKOW MoAaep:KKH pazpaborunka IXK/D/1;
Omnpenensate TOYkW dkcruryaranuu 2XK/DJ (B ciy4ae HEZOCTATOYHOW TEXHUYECKOH
OCHAIIICHHOCTU 00pa30BaTeIbHOM OpraHU3aIuN).

TeroTOp 00s13aH:

OpranuzoBats BHeApeHue IXK/D /] B oOpa3oBarenbHOM opraHu3auy;

Pazpabotare COBMECTHO C aJIMUHHCTpANME IIKOJIBI, HOPMATUBHYIO 0a3y 1O BEIECHUIO
ODX/DL;

ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTALIMIO IO BOIpOcaM pabOThl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOMUTH IIKOJNBHBIE CEMHHAPHI, HANpaBICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
Coco00B PabOTHI € IEKTPOHHBIM JKYPHAJIOM;

PasMemniate Ha IIKOJIBHOM CaliTe HOPMATHBHO — IPAaBOBBIE JOKYMEHTHI 1O BEICHUIO
OX/DL;

Pa3memiate Ha caiite 001eoOpa3zoBaTeIbHON OpraHU3alMl WHCTPYKLHIO N0 paboTe C
DXK/D]1 ansa yueHUKOB, poAuTeNeil (3aKOHHBIX MPEICTaBUTENEH ), Te1aroros.;

ObecnieunTs Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO IEKTPOHHOTO KypHAaa;
KonTtponuposats paborocrnocobHocTs cucteMsl DK/D/1;

KiaccHBII pYKOBOIUTEIL 003aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HAlPaBJIEHHBIX Ha W3y4Ye€HHE MPHUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CHEAUTH 33 aKTyaJbHOCTHIO JIaHHBIX 00 O00YYarolIMXCs CBOEro Kiacca M MX
POIUTEINSIX;

KoHTponupoBaTh cCBOeBpeMeHHOE (€KeHeIeNbHOe) 3anoiHeHue 06a3pl qaHHbIX DXK/D]] 00
00y4aroIuXcsl YYUTEIIMU-TIPEAMETHUKAMH; BECTH MOHUTOPHHT YCIIEIIHOCTH O0y4YEeHHUS;
HHCTpYKTHPOBaTh 00YYAIOIIUXCS M UX POJIUTENICH o BompocaM peructpauuu B DK/D/1;
OpranuzoBaTh CcOOp KOMIUIEKTa JOKYMEHTOB IO OOECHEUEHUIO0 3aKOHOAATEIbHBIX
TpeOOBaHUH O 3aIIUTE MEPCOHATBHBIX JaHHBIX;

BHOCUTh B 2JIEKTPOHHBIM JKypHand (QakThl MPOINyCcKa 3aHATUNH OOYy4YaIOUUMUCS IO
YBa)KUTEIbHOW IPUUNHE;

ExxeHenenbHO KOPPEKTUPOBATH BBICTABIEHHBIE YUUTEISIMH IPEAMETHUKAMH  (aKThI
MPOMYCKa 3aHATHIH 00y4aroIUMUCS;



OmoBenaTe poAMTENICH HEYCIEBAIOIINX OOYJArONTUXCS, O0YJarONIUXCs, MPOITYCKAFOIINX
3aHSTHS 110 HEYBAKHUTEIHLHOU IPUYUHE;

[IpoBoauTh OOyYeHME /JIs1 YICHUKOB M POJUTENCH (3aKOHHBIX MPEICTABUTENEH) TT0 paboTe
c DXK/D;

Opranm3oBath 00MeH HH(oOpMalueld ¢ OOyYaOIIMMHUCS M POAMTEISAMH (3aKOHHBIMH
MIPEACTABUTEISIMU);

OcymecTBIATh KOHTPOJIb JOCTYIA POAUTENICH U 00YJaIOIIUXCSI.

Yyurenp-upeMETHUK 00s13aH:

[IpoxonuTth 00y4eHHs Ha MIKOJBHBIX CEMHHApax, HalpaBJICHHBIX Ha U3y4YEeHHE MPUEMOB
paboThI € ANEKTPOHHBIM JKYPHAIIOM;

3anoiaHATh JIEKTPOHHBIHN KypHaJl HETIOCPECTBEHHO Ha YPOKE WJIM OTCPOUYEHO HE TO3/HEe
yeM dYepe3 2 yaca IOCJie OKOHYAHUS 3aHATHHA OOy4YaromMXCsl KaKJOro JHS B TOUYKAX
akcruryaTaruu DXK/D]1;

E>xeZTHEeBHO 3aMOIHATH JaHHBIE 110 TOMALTHUM 33JaHUSM;

CucremaTuecku MPOBEPSATh M OLICHWBATh 3HAHUS OOYYAIOMIMXCS, a TakXke OTMeuyaTh
MIOCEIIAEMOCTh B 3JICKTPOHHOM XKypHAJIE,

HcnpaBrienrne 0TMETOK M BBICTABICHHE OTMETOK «3aJHUM YHCIOM» 3aMpelieHoO.

B 1-x xmaccax oOydeHue 0e30TMETOYHOE, JoMamrHue 3aaanus B J)K He 3amuceiBatoTcs,
OCYILIECTBIISICTCS 3aMOJIHEHUE TEM YPOKOB, yUeT MOCEIIaeMOCTH, IBUKEHUS 00yUaroIXcs,
OOIIEHUE YUUTEIIS C POTUTENSIMH (3aKOHHBIMH TPEJICTABUTEISIMH).

s 00BEKTUBHOM aTTecTanuu OOydYaIOUUXCS 32 YETBEPTh U y4EOHBIN rojJ HE0OXOIUMO
HAIMYME HE MEHee TpeX OTMETOK (Tmpu 1-2-yacoBoii HelenpHOW y4eOHOH Harpyske Io
npenMery) u 6omnee (mpu yueOHOU Harpyske Ooliee 2-X 4acoB B HeJENI0) ¢ 00s3aTeIbHBIM
Y4E€TOM KauecTBa 3HaHUM 00Yy4arouIerocs 1mo MMCbMEHHBIM paboTaM;

B cnyuyae mpoBeseHMs] MHCbMEHHBIX KOHTPOJBHBIX paboT, MpoBEpKa padOT ydyuTesleM U
BBICTABJICHHE OTMETOK B DJK ocCymiecTBiseTcss B CpPOKH, MPEIyCMOTPEHHbIE HOPMaMHU
MIPOBEPKU MUCEMEHHBIX padoT;

B ciydae Hanmmumsi y oOydaromerocsi CrpaBKH-OCBOOOXKICHHS OT YPOKOB (DHU3MYECKOMN
KYJIBTYpBl, OLIEHUBAIOTCS IOJIOKUTEIBHO TEOPETHYECKUE 3HAHUS IO IMpeaMery. 3aluch
«OCB.» B )KypHAaJI€ HE JI0ITyCKaeTCs;

OTMeTkHM 3a 4YeTBepTb M Y4YEOHBIM TOA BBICTABIAIOTCA B CTOJOLE, CIEIYIOLIEM
HEMOCPEACTBEHHO 32 CTOJI0ILIOM J1aThl ITOCIIETHETO YPOKa;

BbICTaBIATh UTOrOBBIE OLIEHKH OOYYaroIIUXCs 3a YETBEPTh, MOJYroJue, Toj, 3K3aMeH U
WUTOTOBBIE HE IIO3JIHEE CPOKOB, OTOBOPEHHBIX IMPHKA30M I10 IIKOJIE MO 3aBEPIICHUU
y4eOHOro nepuoa;

[Ipy  HEoOXOAMMOCTH  OTMOBEIIAaTh  POAWUTENEH  HEYCHEeBAOIIUX  OOYJaroIIuXcs,
00yyJaromuxcs, IPOIyCKAIOMINX 3aHITUS;

Jlo Havana y4eOHOro roja co3/iaTh KaJeHJapHO-TEMATHIECKOE TUIAHUPOBAHUE U BHEJPUTH
€ro B OJIEKTPOHHBIA ’kypHan. KommdyecTBO 4YacoB B KaJeHJapHO-TEMATHYECKOM
TUTAHUPOBAHHH JIOJDKHO COOTBETCTBOBATH y4eOHOMY ILIaHY;

Bectu Bce 3amucu mo BceM y4yeOHBIM NpeaMeTaM (BKJIIOYas YPOKM 10 HHOCTPAHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE C 00S3aTEIbHBIM YKa3aHHUEM HE TOJIBKO TEM YpPOKOB, HO M TEM
3aJJaHU TI0 YPOKY;

OmnpenenuTs COCTaB MOATPYIIT COBMECTHO C KJIACCHBIM DPYKOBOIMTEIEM, TPH JEICHUH
KJjlacca Mo IpeAMeTy Ha MOATPYIIbI, U cOOOIUTh aaMuHUcTparopy no 2XK/D/1. 3anucu
BECTH WHAMBHIYaTbHO KKBIM YIUTEIEM, BEIYIIUM TTOATPYIIILY;

Ha crpanune »sneKTpoHHOro >xypHana «TemMbl ypOKOB W 3aJaHUs» BBOJIUTH TEMY,

M3yYCHHYIO Ha ypOKe.

4.3. Kareropudecku 3ampemiaercsi IOMyckaTh oOydarommuxcs K pabdore ¢ XK moj JOTHHOM H
rapoJsieM MeJaroros.

4.4. 3anpemeHo nepenaBatb Hocutenb XK (renr-HocuTenb) TOCTOPOHHUM JTUIIAM.

4.5. Pazrnamath mapois Bxoza B cuctemy D2K/3 ] mocTOpOHHUM JIAIIaMm.



5. O0mme npaBuJia BeJeHUs y4eTa

5.1. Buecenune nHopManuy o 3aHATHH U 00 OTCYTCTBYIOIIMX JOJKHBI MIPOM3BOAUTHCS 1O (HaKTy
B JeHb npoBeneHus. Ecnu 3aHsATHE TPOBOIMIOCH BMECTO OCHOBHOTO IIpENojaaBaTelis, (axT
3aMEHBI JIOJDKEH OTPaXKaThCsl B MOMEHT BHECEHHSI YUETHOMN 3aIHCH.

5.2. Buecenne B XypHaia WHQOpPMAIMK O JOMAIIHEM 33JlaHUU JOJDKHO TPOU3BOIWTHCS B JICHB
NPOBEJCHUS 3aHATUS HE IO3JHEE, YeM 4epe3 3 dYaca MOociIe OKOHYAHMS BCEX 3aHITUH JaHHBIX
00yJaroIuXcs.

5.3. Pe3ynbTaThl OLICHWBAHHS BBIIOJHEHHBIX OOYYaIOIIMMHCS PAaOOT JOJDKHBI BBICTABIATHCS HE
no3aHee 10 mHEH co aHS WX MPOBENCHUS B COOTBETCTBUU C MPHUHSATHIMH B 00pa30BaTEIbHOM
OpraHM3alIH NPAaBUJIAMH OLIEHKH PadoT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIpelyCcMAaTpUBaTh KOHTPOJb 32 MX
[EJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOIMMOT0 CPOKa.

6. Yci0oBHSI COBMEIIECHHOIO0 XPAHEHHMs JAAHHBIX B 3JEKTPOHHOM BHJe M HAa OyMaKHBIX
HOCHUTEJIAX

6.1. B cimyyae He0OXOAMMOCTHU HCIIOJIb30BaHMs JaHHBIX XK M3 351eKTpOHHON (OpPMBI B KayecTBe
[IEYaTHOTO JIOKyMEHTa WH(pOpMallus BBIBOJUTCS Ha I€YaTh M 3aBEpPSAETCS B YCTAHOBJIEHHOM
nopsiike. ApPXUMBHOE XpaHEHME YUYETHBIX [JAaHHbIX Ha OyMaXXHBIX HOCHUTENSAX JOJDKHO
OCYILIECTBIATHCS B COOTBETCTBUU ¢ aAelcTByromuM llopsakom PocoOpHanzopa, yTBEp:KICHHBIM
npukazoM Munoopuayku Poccun Ne 546 ot 25 anpens 2022 ropa.

6.2. CBoJHas BEIOMOCTh UTOIOBOM YCHEIIHOCTH KJlacca 3a y4eOHBIN o/l BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BUJE, KOTOPBIH MPEIyCMOTPEH NCHCTBYIOIIMMHU TPEOOBAaHUSAMH apXHMBHOM CIIyXOBI.
Ecnu nanHbple MO yyeOHOMY roay XpaHSATCS B 3JIEKTPOHHOM BHUJE, CBOAHAS BEAOMOCTb MOXET
ObITH IIEpeZlaHa B apXUB Cpa3y IO 3aBEPILIEHUM BEJCHUS y4yeTa B COOTBETCTBYIOLIEM KJIACCHOM
KypHaJe.

6.3. IIpu BeseHuHU yuyeTa B JIEKTPOHHOM BHJIE HEOOXOAMMOCTh BBIBOJA JAHHBIX HA IeYaTh JJIs
UCIOJIb30BaHUS B  KauecTBE JIOKYMEHTa OIpeNeNsieTcsl COOTBETCTBUEM  HCIOJIb3yeMOM
uHpopmannonHoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbHblit cranaapT Poccuiickoit
@enepauun. Cucrema cTaHgapToB Mo MHGOpManuu, OMOIMOTEYHOMY M H3/1aTEIbCKOMY JEiy.
Wudopmanus u 1okyMeHTanus. YpaBieHHe JOKYMEHTaMI».

7. 3akyI0unTeIbHBbIE MOJI0KEHUS

7.1. Hacrosimee IlonokeHue 00 3JEKTPOHHOM KJIACCHOM JKypHajie SBJSIETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpHUHUMaeTcsa Ha [legarornyeckom coBeTe IMIKOINBI M yTBEpXKIaeTcs (JInbo
BBOJUTCS B JIEWCTBUE) MPUKA30M TUPEKTOpa OpPraHM3alllM, OCYIIECTBIAIONEH 00pa3oBaTeIbHYO
JEATEIbHOCTD.

7.2. Bce u3MeHeHUs W JIOMOJIHEHHS, BHOCHMBbIE B Hacrosilee [lomoxkenue, ohopMmIsiOTCsS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

7.3. Tlonmoxxenue 06 AMEKTPOHHOM KIIACCHOM JKypHaJle MPUHUMAETCS Ha HEONpeAeNeHHBIA CPOK.
N3menenusa u nononHeHust K [lofokeHNWI0 MPUHUMAIOTCS B MOPSAIKE, MPEAYCMOTPEHHOM I1.7.1.
Hacrosuero Ionoxenus.

7.4. locne npunsatus IlonoxeHus (WM M3MEHEHUN M JOMOJHEHUH OTIENbHBIX MYHKTOB M
pa3esioB) B HOBOM peaKkIliy Mpeablaylas peJakius aBTOMAaTHYECKN yTPaunBaeT CUITY.



